


































APPENDIX A 







APPENDIX B 



AO 44 (Rev. 07/15)

UNITED STATES DISTRICT COURT
for the

__________ District of __________

INVOICE
NUMBER

TO:   MAKE CHECK PAYABLE TO:

PHONE:  PHONE:

FAX:

TRANSCRIPTS
DATE ORDERED DATE DELIVERED

’ CRIMINAL ’ CIVIL

IN THE MATTER OF (CASE NUMBER AND TITLE)

CHARGES

CATEGORY
ORIGINAL 1ST COPY ADDITIONAL COPIES TOTAL

CHARGESPAGES PRICE @ SUB
TOTAL PAGES PRICE @ SUB

TOTAL PAGES PRICE @ SUB
TOTAL

Ordinary $ 0.00 $ 0.00 $ 0.00 $ 0.00

14-Day $ 0.00 $ 0.00 $ 0.00 $ 0.00

Expedited $ 0.00 $ 0.00 $ 0.00 $ 0.00

Daily $ 0.00 $ 0.00 $ 0.00 $ 0.00

Hourly $ 0.00 $ 0.00 $ 0.00 $ 0.00

Realtime $ 0.00 $ 0.00 $ 0.00

For proceedings on (Date): TOTAL $ 0.00

LESS DISCOUNT FOR LATE DELIVERY $

ADD AMOUNT OF DEPOSIT $

AMOUNT DUE (OR REFUND) $ 0.0

ADDITIONAL INFORMATION
Full price may be charged only if the transcript is delivered within the required time frame.  For example, if an order for expedited transcript 

is not completed and delivered within (7) calendar days, payment would be at the 14-day delivery rate, and if not completed and delivered within 
14 days, payment would be at the ordinary delivery rate.

CERTIFICATION
I certify that the transcript fees charged and page format used comply with the requirements of this court and the Judicial Conference of the

United States.

SIGNATURE OF OFFICIAL COURT REPORTER DATE

DISTRIBUTION:       TO PARTY (2 copies - 1 to be returned with payment)          COURT REPORTER          COURT REPORTER SUPERVISOR
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AO 4OA 
(Rev. 10/2023) 

Administrative Office of the United States Courts 

ATTENDANCE AND TRANSCRIPTS OF UNITED STATES COURT REPORTERS 
1. NAME OF REPORTER * 

4. DISTRICT * 

2. EMPLOYEE ID * 

5. OFFICIAL DUTY STATION

3. YEAR * QUARTER ENDED * 

6. 40-HOUR TOUR OF DUTY 

7. TIME SPENT RECORDING COURT
PROCEEDINGS 
(All days and hours should
be rounded up to the next
whole number.)

7a. PLACE (CITY) OF ATTENDANCE 

? ✔ Yes No 
7b. NUMBER OF DAYS 

0 

0 

0 

0 

0 
7c. TOTAL RECORDING DAYS 0 

NUMBER OF HOURS 

?  RECORDING BEFORE 
7d. OFFICIAL 

REPORTER 
7e. SUBSTITUTE 

REPORTERS 7f. SUB TOTAL 

JUDGES 0 0 0 

MAGISTRATE JUDGES 0 0 0 

OTHER (SPECIFY) 0 0 0 

7g. TOTAL RECORDING HOURS 0 

8. TOTAL ADMINISTRATIVE HOURS: 0 9. TOTAL TRANSCRIPT PREPARATION HOURS: 0  10. TOTAL TRAVEL ? 
HOURS: 

? 8a. Court Reporting: 0  ? 8b. Other Duties: 0 ? 9a. Hours with Non-Salary Compensation: 0 ? 9b. Other Hours: 0 0 

11. TRANSCRIPTS OF
OFFICIAL
PROCEEDINGS
(Requested by the
parties. Include
transcripts of proceed- 
ings recorded by
substitute reporters
employed by the court
reporter.)

* Including Habeas Corpus and Section 
2255 proceedings 

** Do not include the free copy provided to 
the clerk of court as required by law. 

***REALTIME (Do not include realtime 
transcripts produced by non-certified realtime 
reporter. Report this data in block 12.c) 

CATEGORIES 

11e. TOTAL 
PAGES 

REALTIME 
US ATTORNEY*** 

NUMBER OF PAGES 

CIVIL CASES CRIMINAL CASES* 

11a. ORIGINALS 11b. COPIES** 11c. ORIGINALS 11d. COPIES** 

0 0 0 0 

0 0 0 0 
REALTIME 
CJA: FORM 24 or 0 
FEDERALDEFENDER *** 

REALTIME 
OTHER PARTIES *** 

11f. TOTAL REAL 
TIME PAGES 

0 0 0 

0 0 0 

0 0 0 

12. TRANSCRIPTS TO
THE COURT
WITHOUT CHARGE

12a. Certified transcripts of arraignments, pleas and sentences in criminal court - number of original pages 0 

12b. Certified transcripts requested by a judge or other judicial officer - number of original pages. 0 

12c. Realtime pages provided to court (non-certified & certified) 0 ?

?

?

?

?

?

?

0 

0 

30-DAY(ORDINARY) 0 0 0 0 

14-DAY 0 0 0 0 

7-DAY (EXPEDITED) 0 0 0 0 

3-DAY 0 0 0 0 

NEXT-DAY (DAILY) 0 0 0 0 

2-HOUR (HOURLY) 0 0 0 0 



AO 4OA ? 13 a&b. Estimated number of pages of transcription on order more than 30 days, but not 
transcribed and delivered as of the end of the quarter. 

13a. CIVIL 
0 

13c. DATE 

(Rev.10/2023) 
13. BACKLOG ? 13 c&d. Include dates of the oldest unfilled orders. 

13b. CRIMINAL 
0 

13d. DATE 

CERTIFICATION BY COURT REPORTER: By signing this form, I certify under 
penalty of perjury pursuant to 28 U.S.C. § 1746 that the foregoing is true and correct. 

14. SIGNATURE 15. DATE 

REVIEW BY COURT OFFICIAL Individual reviewing this form should sign in the 
space provided. 

16. SIGNATURE 17. DATE 

(All previous editions of this form are cancelled and should be destroyed.) 

Reject AO40A 
Form 

?
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STATEMENT OF EARNINGS OF 1. NAME OF REPORTER *
      UNITED STATES COURT REPORTERS

2. EMPLOYEE ID * 3. DISTRICT * 4. OFFICIAL DUTY STATION 5.  CALENDAR YEAR *

OFFICIAL
TRANSCRIPTS

PRIVATE
REPORTING

TOTAL

GROSS
INCOME

6. Receipts for transcripts

7. Attendance fees

8. Salary, dividends, trust funds, and all other income from
private reporting activities

9. TOTAL GROSS INCOME (Add lines 6 thru 8)

EXPENSES

10. Compensation paid to:
a. Substitute reporters due to absence

b. Substitute reporters to assist with daily and hourly
transcript.

c. Note readers

d. Transcribers

e. Typists

f. Scopists

g. Other clerical personnel

11. Employer’s contributions (FICA, etc.)

12. a.  Travel incident to private reporting activities

b. Travel by substitute reporters and other personnel

13. a.  Rent for office space (Including utilities)

b. Rent for copy equipment

c. Rent for CAT equipment

d. Other rent (Specify)

14. Equipment repairs and maintenance

15. a.  Postage expense

b. Telephone expense

c. Other communication expense (Specify)

16. Supplies and materials

17. Other expenses (Itemize on next page all other expenses
claimed)

18. Depreciation of equipment
(Complete schedule on next page.)

19. TOTAL EXPENSES (Add lines 10 thru 18)

NET INCOME
(or loss) 20. Line 9 minus Line 19

CERTIFICATION BY COURT REPORTER: By signing this form, I certify under penalty of 
perjury pursuant to 28 U.S.C. § 1746 that the foregoing is true and correct.

21.  SIGNATURE 22.  DATE

REVIEW BY COURT OFFICIAL. Individual reviewing this form should sign in the space
provided.

23.  SIGNATURE 24.  DATE

(Rev. 12/2016)
AO 4OB



-2-
DATE

17. Itemize all other expenses below.

TYPE OF EXPENSE Total Amount

18. Schedule of Depreciation

(Rev. 12/2016)
AO 4OB

Official Amt. Private Amt

Total Expenses:

DESCRIPTION
OF

PROPERTY

DATE
ACQUIRED

COST OR
OTHER BASIS

DEPRECIATION
ALLOWED IN

PRIOR YEARS 

METHOD OF
COMPUTING

DEPRECIATION

LIFE
OR

RATE

DEPRECIATION
FOR

THIS YEAR

Total Official Amount:
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