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Slide 2 - Objectives

CM/ECF Electronically Filing a Complaint i CWECFDCv3.0

Objectives
. ~Inthis mod ?’(Wﬁ/ te electronically
~filing a compl
oe able to:

Slide notes

In this module you will simulate electronically filing a complaint. At the end of the module you will be able to: select a case; select parties to the case; link
the complaint document to the event; and charge the filing fee to a credit card.

Click the Continue button to begin.
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ME oS 87 ;.ﬁ.ddress &) https:jjeckdl.itc.a0.denjcgi-bindlogin. ¥ | Ssarch the Web | Dsearch = ;'f

: i“) T W
= ')
0 Criminal Query Reports Utilities Logout ?

Click Civil
U.S. District Court
District Version 3.0 ESR4 [1/3/07] - LINUX - LIVE
Official Court Electronic Document Filing System
This message is contained in the file OperationMotice.htm.
You may use this file to alert users to current CM/IECF operational issues.
This facilify is for Official Cowrt Busingss only. Activity fo and from this sife iz logged. Daocument filings on this system are sulbject o
Federal Rule of Civii Procedurs 11, Evidence of unauthonzed or criminal achivity wif be forwarded to the appropriale law enforcerment
officiais
b
< »
ﬂ:l Done %  Inbernet
Slide notes

From the CM/ECF Main Menu screen, select Civil. Click Civil on the horizontal menu.
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) ) oS0 : plore [ |
File : Q-9 ME oS 87 ;.ﬁ.ddress @] https:ijectdlitc. ao.denjcgi-binglogin.g ¥ | Search the Web | Dsearch = ,'..
=3
EE F Criminal Query Reports Utilities Logout ?
Civil Events
Open a Case Other Filings
Open a Civil Case ADR Documents
Discovery Documents
Initial Pleadings and Service [Motices
Complaints, Cther Initiating Documents — Trial Documents
Service of Process Appeal Documents

Answers to Complaints
Other Answers

Click Complaints, Other
Initiating Documents.

Motions and Related Filings
Motions
Eesponses and Replies

éi] https: ffecfdl.itc. a0, dcnycgi-bingCispatch. pl?cmp % ® Internst

Slide notes

The Civil Events main menu screen appears. This menu presents a list of events that can be electronically filed. From the list, click Complaints and Other
Initiating Documents.
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Address :Ej https:f fecfdlitc, ao.donfcgi-binflaging | Search the Web |

Dsearch = "f

i~
Utilities Logout ?

Criminal

Complaints and Other Initiating Documents

Query Reports

Amended Complaint

Applicati-e s i

Applic : t

Bankn] Click Complaint. r
sfer

Case
Case
Complaint

Counterclaim

sfeffed [f - DWisional [ransfer

@ Done

%  Inbernet

Slide notes

This scroll box presents a list of the various documents that could initiate a Civil case. Since the Complaint event is already in view, it is not necessary to
scroll the list. Select the Complaint event. Click on the Compliant event, then click Next to continue.
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E3E 5 :
File A < IR F & e S 87 addeess | @] httpssyfeckdlitc. an.denfegirbindloging ¥ | Search the eb | Dsearch = ;'f

Civil - Criminal . Query . Reports . Utilities . Logout ?

Complaints and Other Initiating Documents

Amended Complaint ”
Application for Stay of Execution
Application for Writ of Garnishment
Bankruptcy Appeal

Casze Transferred In - District Transfer
Case Transferred In - Divisional Transfer

Counterclaim

Click Next.

@ Done %  Inbernet

Slide notes
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Criminal Query Reports Utilities Logout ?

Complaint Enter 06-12, ng Documents
then click Next.

| 99-12345 §1:99-cv- 12345, 1-99-ev-12345, D9cv12345, or 1:99cv12345

@1 Done %  Inbernet

Slide notes

Next you are prompted for the case number in which the complaint is to be filed. Notice there are several formats in which the case number can be
entered. The format of year-sequential number is the simplest format, and the one we will use in this training module. Enter the case number of 06-12, then
click the Next button to continue.
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BREeS 27

Address ﬁj https:fecfdlitc, ao.denfcgi-bingflogin,g » | Search the Web | Dsearch = ;'f

Q- O
EE F Criminal Query Reports

Utilities Logout 6
Complaints and Other Initiating Documents

Click the check-box

for ’e casea that matchas the number enterad,; sefact the appropriate case bajow.
Miller v. James.

ClO:p6-cv-00012-DCD-SGS - Miller v, James
(1 1:06-cv-00012 - Boyd v. Bartok

éi] Done

%  Inbernet

Slide notes

If the full case number, that is, division, year, case type and sequence number, is not entered, there is a possibility that more than one case will be

returned. In this example, there are two cases with the root number of 06-12. The difference in the ‘divisional office’ number makes each case unique,
and therefore requires you to select the appropriate case.

Select the case Miller v. James by clicking the checkbox to the left of Miller v. James, and then click the Next button to continue.
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BREeS 27

Address :Ej https:fecfdlitc, ao.denfcgi-bingflogin,g » | Search the Web | Dsearch = ;'f

Logout ’?

Q- O
SECF =
O Criminal Query

Reports Utilities
Complaints and Other Initiating Documents

Thera is more than one case that matches the number enterad,; select the appropriate case bajow.

0:08-cv-00012-DCD-5SGS - Miller v, James
[0 1:06-cv-00012 - Boyd v. Bartok

Click Next.

@1 Done

%  Inbernet

Slide notes
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= ')
0 Criminal Query Reports Utilities Logout ?

Complaints and Other Initiating Documents

0:06-cv-00012-DCD-5GS Miller v, James

Select the filer.
Selectthe Party:

Case number hyperlink

James, Cassidy [Defendant]
Killer, Lane [Flaintiff]

AddiCreate MNew FParty

Click Lane Miller.

éi] Done %  Inbernet

Slide notes

Once the case has been entered and verified, you are prompted to Select the filer of the complaint. Be careful when selecting the party. Parties on the case
are listed in alphabetical order, not role type order. Therefore, the plaintiff will not necessarily be at the top of the list.

Notice, the case hyperlink at the top of the page. This link will appear on all subsequent screens and can be used at anytime to view a docket
sheet for the case. However, clicking this link will require you to enter your PACER login and password and the applicable PACER fees will be accessed.

Select Lane Miller as the filing party by clicking the party name, then click next.
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ME oS 87 ;.ﬁ.ddress &] https:yfectdlitc. an.denfegi-binloging ¥ | Search the Web | Dsearch = ;'f

= ')
0 Criminal Query . Reports Utilities Logout ?

Complaints and Other Initiating Documents

0:06-cv-00012-DCD-5GS Miller v, James

Select the filer.
Selectthe Party:

AddiCreate MNew FParty

James, Cassidy [Defendant]
Miller, Lane [Plaintiff

Click Next.

@1 Done %  Inbernet

Slide notes
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Criminal Query Reports Utilities Logout ?

Complaints and Other Initiating Documents

0:06-cv-00012-DCD-5GS Miller v, James

PleaSeS | + blmm ik g bt flmi s il g|5 against_

Click Cassidy James.

Select ect a Group:
James, Cassidy [Defendant] AddiCreate MNew Party
iller, Lane [Plaintiff] @ Mo Group

C All Defendants

O All Plaintiffs

O Al Parties

éi] Done %  Inbernet

Slide notes

Once the filing party has been selected, you will be prompted to Select the party against whom the complaint is being filed. If the complaint is against
multiple parties, each party can be selected individually from the party list or the ‘All Defendants’ radio button at the right of the party list can be selected. If

the defendants are selected individually, the final docket text will include the names of each of the defendants selected. If the ‘all defendants’ radio button is
selected, the docket text will say ‘against all defendants’ instead of individual party names.

Select the defendant, Cassidy James, then click Next.

Page 11 of 52



Electronically File a Complaint Transcript Document Friday, March 07, 2008

Slide 13 - Slide 13

Iﬂ @ ." = % » é.ﬁ.ddress :Ejhttps:,l',l'ecfdl.itc.ao.dcn,l'cgi—bin,l'login.|V Search the Web |

Q- O
EE F Criminal Query . Reports

Dsearch = "f

Utilities Logout ?
Complaints and Other Initiating Documents
0:06-cy-00012-DCD-5GS Miller v. James

Flease select the party that this filing is against.

Select the Party: OR  Selecta Group:

e

e y [Defe AddiCreate MNew Party
ler, Lane [Flaintiff]

il

@ Mo Group

O All Defendants
O Al Flaintiffs

O All Parties

Click Next.

@1 Done

%  Inbernet

Slide notes
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: » oo 5 :
" File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb Dsearch = ;'f

Complaints and Other Initiating Documents
0:06-cy-00012-DCD-5GS Miller v. James

Select the pdf document (for example: CA99cyS01-21 pdf).
Filename

| Browse...

ttachments to Document: & Mo

Click Browse.

@1 Done %  Inbernet

Slide notes

Next you are prompted to associate an electronic version of the complaint with this event. The Filename field must contain the path and filename of the

associated document. You may type in the entire path and filename if you know it, or use the Browse button to navigate to the file on your computer. For
this exercise, we will navigate to the file. Click the browse button.
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Civil -

SECF

Choose file

Criminal

Query

Reports

Psearch - -..'f

Logout

Complaints and Other In
0:06-cv-00012-DED-SGS Mill

e

My Recent
Select the pdf document (for & D°i‘f“e”‘3
Filename (t
| Desktop

Attachments to Document: o
My Documents

Fy Computer

Fp Metwork
Flaces

£

Lock in: | () POF Files

-l o

- '

T affidavit. pdf
q—

T answer. pf

= amended complaint, pdf

Z information, pdf
7‘; judgment.pdf
- mandate.ndf

')"; Appeal
= akkach
7'; bond. p

1

1

.pdf

Click Complaint.

= cjazi.p
- complaint, pdf
- consent, pdf
- correction. pdf
= counterclm. pdf
- crossclaim, pdf

T exhibit. pdf

CACAAAA

7'; Gow motion ko dismiss, pdf

-',"_~ indictrent, pdf
<

o matice of Appedl.pdf
7’_~ Motice of Hearing, pdf
Z Motice, pdf
Z Objection.pdf
7‘; Order - Denying. pdf
7‘; COrder - Filing Fees.pdf
7'; Order - Granting, pdf
7'; Order of Detention,pdf
-',"_~ Order setting conditions, pdf

-,'_; Order.pdf

CIIPDF Files. =i
7‘; pleaagreen
7‘; PRbond. pd
T proof of ol
= proposed 2
F Proposed ¢
/-|proposedao
-,'_; Receipt. pd
-,'_; Reply., pdf

7‘; Repart anc

1

L

7‘; Respanse i
7'; Response.|
7'; sat judgme

T SCHEDO.

File name:

Files of type:

[

| &l Files 7]

[

Cancel

Open _l
=

@_1 Done

%  Inbernet

Slide notes

If this next screen does not show the document you want to associate with the event, it will be necessary to navigate to the folder on your computer where
the document resides. For this example we will assume we are in the correct folder. Remember, any document associated with the event must be in PDF
format to be accepted by CM/ECF. Click to select the Complaint.
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»L 5 : i
A < IR ME oS 87 ;.ﬁ.ddress|:§|https:p’,l'ecfdl.itc.ao.dcnjcgi—binjlogin.|V Search the Web | Dsearch = -.',"’

EE F Civil - Criminal Query Reports Logout

Complaints and Other In

Choose file

0:06-cv-00012-DCD-SGS Mill Laok in: | () POF Files - o2 @
i Z affidavit, pdf Z information, pdf -,'_; Order.pdf
- -f_q amended complaint. pdf 7‘; judgment.pdf @PDF files.zi
MyRecent T answer.pdf T mandate.pdf T pleaagreen
Select the pdf document (for e Dociments - Appeal Record, pdf - Mema in support, pdf  prbond.pd
. = = - = .
Filename |_ $attachrnent.pcll‘ imlnutes.pdf $|:uroo|‘ af cls
= bond, pdf = mmation, pdf = proposed 2
| Deskiop T cjaz0.pdf - Natice of Appeal.pdf F Proposed ¢
Attachments to Document: . g complaint, pdf ","; Motice of Hearing, pdf ","; proposedo
’J Z consent. pdf Z Motice, pdf -,'_; Receipt, pd
Mo D ] Z correction. pdf Z Chjection.pdf -,'_; Reply.pdf
LU = counterclm, pdf = order - Denying. pdf s Report anc
. Fom g
_— = crossclaim, pdf = Order - Filing Fees, pdf J-|Response |
'51); = exhibit, pdf 7'; Order - Granting, pdf 7'; Response,|
o Gty 7'; Gov motion to dismiss, pdf 7'; Crder of Detention.pdf 7'; sat judgme
-',"_~ indictrent, pdf -',"_~ Crder setting conditions, pdf -',"_~ SCHEDO, p
g - ' :
My Metwork File name: |complaint. pdf j Open
Flaces
Filas of type: |AII Files [%7] j Cancel
M comTmiiE
@_1 Done %  Inbernet
Slide notes

It is always a good idea to view the contents of the selected document to be sure it is the one you really want. At your computer, you would open the
document with the Acrobat Reader, by right clicking on the document. However, in this learning module we will simulate the right click for you when you
click on the Continue button on the screen. Click the Continue button.
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SECF

Complaints and Other In

Civil -

Choose file

Criminal

Query

Reports

Dsearch = -..'f

Logout

0:06-cv-00012-DCD-SGS Mill Leakin: | (= PDF Fies R e I = e
E_ Z affidavit, pdf Z information . pdf -,'_; Crder.pdf
- -f_q amended complaint. pdf 7‘; judgment.pdf @PDF files.zi
MyRecent T answer.pdf T mandate.pdf T pleaagreen
Select the pdf document (for e Dociments - Appeal Record, pdf - Mema in support, pdf  prbond.pd
. 7= - - - .
Filename |_ $ Ettacclhn;n:nt.pdf - minutes,ndf - proof Dchlc
= bond. p - : proposed &
| Deskiop T cjaz0.pdf Click OpRe:a‘::r Adobe Proposed ¢
Attachments to Document: o = celect ; proposedol
’J Z consent.p 7~ |Receipt. pd
My Documents Tcorrection  Open with Adabe Reader 7.0.7 df T reply. pf
- . =
J=oountercln Open ing. pdf =|Report anc
— -',"_q crossclaim|  Print g Fees.pdf 7‘; Response i
'51); = ehibit, pd For Wi nting. pdf 7'; Response,|
o Gty 7'; Gov motio Scan for viruses. .. tention. pdf 7'; sat judgme
-',"_~ indictment  Make Awailable OFfline g conditions, pdf -',"_~ SCHEDO, p
= ¢ Open With 3 >
i — 3 WinZip 3 —
My Metwork  File name: - Open |
Places Send To 4 J
Files of type: cut - Cancel
Copy
Create Shortcut
Delete
Rename
é_hl Dore Properties % G e
Slide notes

From the pop-up menu, click Open with Adobe Reader.

Page 16 of 52



Electronically File a Complaint Transcript Document

Friday, March 07, 2008

Slide 18 - Slide 18

Search -

a

[) i 050 plo
» o
Filz 3
E e i dobe Reade pmpla pd o
I Fle Edit ¥iew Document Tools Window Help x
Iy [ qm =i L [F P - -
TaT el - B=! [ BHE | L IR | ,+_*|| @ Click the X, to close the window.
0.06-cv-0001 2| L= o= | ¥
[ 13
o ~
=
&
Selectthe pdf | 2
. m
Filename l UNITED STATES DISTRICT COURT
2 TRAINING DISTRICT OF TEXAS
ttachments td| 2 SAN ANTONIO DIVISION =
(-9
s LANE MILLER §
I~ o
= §
% v, §
) 8
7 §
. CASSIDY JAMES §
E Defendant §  Civil Action No. 0:06-cv-0012
£ §
= §
_— §
§
8§ v

!
0l

=N

@ Done

%  Inbernet

Slide notes

The contents of the document are displayed. Verify this is the correct document and then close the Adobe Reader window. Click the X in the upper right

corner of the window.
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== L | iy
D search o

Civil -

Criminal Query

Reports

Complaints and Other In Choose file

0:06-cv-00012-DCD-SGS Mill Laok in: | () POF Files il e I =
L Z affidavit, pdf Z information, pdf Z Order.pdf
L&g Z amended complaint. pdf Z judgment.pdf QPDF files.zi
MyRecent T answer.pdf T mandate.pdf T pleaagreen
Select the pdf document (for & D°i‘f“e”ts T Appeal Record.pdf T Mema in support, pdf ZPRband pd
Filehame 'l_' T attachment, pdf T minutes, pdf T proof of ol
Z bond. pdf Z motion, pdf Z proposed 2
| Deskiop T cjaz0.pdf - Natice of Appeal.pdf F Proposed ¢
Attachments to Document: . 3 complaint, pdf Z Motice of Hearing, pdf Z proposedol
‘j Z consent. pdf Z Motice, pdf Z Receipt. pd
My Diocuments Z correction, pdf Z Objection.pdf Z Reply., pdf
Z counterclm, pdf Z Order - Denying. pdf Z Report anc
_— Z crossclaim, pdf Z COrder - Filing Fees.pdf Z Response i
5{; Z exhibit. pdf Z Order - Granting. pdf T respanse.|
My' Camanlss Z oy motion ko dismiss, pdf Z o] sat judgme
T indictment. pdf T o Click the Open button. |SCHEDC.m
Q - -
My Metwork  File name; |complaint. pdf j Open
Flaces
Filzs of type: |AII Files [*.7] j Cancel

@ Done

%  Inbernet

Slide notes

To complete the document selection process, click the Open button.
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ME oS 87 ;.ﬁ.ddress &) https:jjeckdl.itc.a0.denjcgi-bindlogin. ¥ | Ssarch the Web | Dsearch = ;'f

= ')
0 Criminal Query Reports Utilities Logout ?

Complaints and Other Initiating Documents
0:06-cy-00012-DCD-5GS Miller v. James

Select the pdf document (for example: CA99cyS01-21 pdf).
Filename

0:DCVPDF Files\complaint, pdf
Attachments to Document: @ No O Yes

Click the Next button.

éi] Done %  Inbernet

Slide notes

The Filename field is filled in with the path and document filename. You now have an opportunity to add additional supporting documents to the event. If
there are other supporting documents to be included with the complaint, click the ‘Yes’ radio button to the right of the Attachments to Document prompt to

add those documents. For this exercise there are no additional attachments. Now that the main document has been selected, click the Next button to
continue.
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ME oS 87 ;.ﬁ.ddress &) https:jjeckdl.itc.a0.denjcgi-bindlogin. ¥ | Ssarch the Web | Dsearch = ;'f

= ')
0 Criminal Query Reports Utilities Logout ?

Complaints and Other Initiating Documents
0:06-cy-00012-DCD-5GS Miller v. James

Is this filed with an Application to Proceed Without P ?

Type an"n", here.
or

Is this complaint filed on behalf of the USA YIN?

éi] Done %  Inbernet

Slide notes

Not all attorneys will need to pay the filing fee via the internet. Therefore, you are asked the question “Is this filing with an Application to Proceed Without

Prepayment of Fees Y/N?'. If you answer ‘Y’ to this prompt, it is assumed this is an IFP filing or that you are filing on behalf of the USA, and all payment
information will be skipped. For this module enter ‘n’ at the prompt and then click the Next button.
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E3E 5 :
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb | Dsearch = ;'f

Criminal Query Reports Utilities Logout ?

Comg™ ~ - *=* ‘nitiating Documents
Filing fee. ller v, James

Main Menu options

Click the Next button.

@1 Done %  Inbernet

Slide notes

The application will display the default amount for the filing fee. This is the amount that will be charged to your credit card at the completion of this event.

The amount cannot be modified. If you believe the amount to be incorrect, cancel the event by clicking on any main menu option and contact the court. For
this exercise, accept the $350 fee by clicking the Next button to continue.
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e "I Q-0 R R % &% 87

Address :Ej https:fecfdlitc, ao.denfcgi-bingflogin,g » | Search the Web | Dsearch = ;'f

Criminal Query

=3

Reports utilities Logout ?
Complaints and Other Initiating Documents
0:06-cv-00012-DCD-SGS Miller v. James

Fee: $350

Now loading the payment processing screen. This process might take a few seconds.

@1 Done

%  Inbernet

Slide notes

Once the filing fee amount has been accepted, a message will be displayed indicating the payment processing screen is being loaded. At this point, you
will be redirected from CM/ECF to the Pay.gov Internet site for entry and approval of the charge of the filing fee to your credit card.
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3 District Yer 3.00 - LINUX - LIVE - Microsoft Internet Explorer EIE|E|

>

File A < IR Ly o= ;.ﬁ.ddress &] https:yfectdlitc. an.denfegi-binloging ¥ | Search the Web Dsearch = .'f

Criminal Query Reports i 3 Logout

System Message ~

= The system has populated the Payment Date with the next available payment date.

Online Payment Eeturn to your originating application
Step 1: Enter Payment Information 1|32
This item is payabla by Bank Account Debit (ACH) or Plastic Card (ex: VIS4, Mastercard, Ametican Express Diners Club,
Discover)

Option 1: Pay Via Bank Account (ACH) Abowut ACH Debit
Required fields are indicated with a red asterisk *
Account Holder Name: ;TerQQaWilliams [*
Payment Amount: $350.00
Account Type: | i |
Routing Number: |
Account Number: |
Confirm Account Number: |

Check Number: |

Routing Mumtier Account Mumber Check Mumber

Z0 2BALE7A 3
Click the Continue with ACH Payment button.
Payment Date: 05/31/2007

Select the"Continue with ACGH Payment” button tb’continue to the next step in the ACH Debit Payment Process,
[ Continue with ACH Payment | [ Cancel |

@1 Done %  Inbernet

Slide notes

The next screen to appear is the payment information screen, which offers two different payment options. The filing fee may be paid as an DirectDebit
(ACH), which will automatically deduct the payment amount from the designated checking or savings account, or by charging the filing fee to a credit card. If
the payment is to be made as a Direct Debit, the routing information can be obtained from a copy of a deposit slip for the designated account. In this
exercise, we will simulate charging the fee to a credit card. Click the Continue with ACH Payment button, to proceed.
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Online Payment

BREeS 27

Address ﬁj https:f fecfdlitc, ao.donfcgi-binflaging | Search the Web |

Criminal Query Reports Utilities

Return to your originating application

Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk ¥

Account Holder Name
Payment Amount

Billing Address:

Enter the billing address.

Billing Address 2:
City:

State / Province:

Zip / Postal Code:

Country

Card Type:
Card Number:
Security Code:

Expiration Date:

.| Teresa Will Type 1234 E. Tradewind.
: $350.00
&
— b
.| United States v
o)+ VISA @0 FVEX | 1B | omcerer

&
(Cam muaher ralee showld mot cortaic og0es or dashes)

*
Help finding your security code

v | % |

Dsearch =

Logout

(]
l';'

éi] Done

%  Inbernet

Slide notes

The next screen to appear is the Payment Information screen. On this screen you will enter the appropriate credit card information. Notice the Account
Holder Name field is already filled in. Follow the prompts on the screen to fill in various pieces of information. Required fields are indicated with a red
asterisk. You will move to a new field by clicking in the field as indicated. To begin, enter 1234 E. Tradewind in the Billing Address field.
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) 0 050 : plore ]
»o " 3
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb | Dsearch = ;'f
i
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1

Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: | TeresaWilliams
Payment Amount: §350.00

Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: |

State / Province: W

Zip / Postal Code:| | Click in the City field.

Country:
Card Type: v | ¥ VISA @ % »-':-)t" msinj
Card Number: * (Cam' numher iglue showld mob comtzin spzces or dashes)
Security Code: ¥ Help finding your zecurity code
Expiration Date: v|*; v|* v
< >
@1 %  Inbernet

Slide notes

Next, click once in the City field and type San Antonio.
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E3E 5 :
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb |

Criminal Query Reports Utilities

Dsearch =

Logout

(]
l';t

~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *
Payment Amount: $350.00
- . Type San Antonio.
Billing Address: | 1234E.Tr Select the State,
Billing Address 2: click the down arrow.
City: [
State / Province: | —— b
Zip / Postal Code:
Country: Lnited States hd
VISA o FTER | OB | ousryer
Card Type: v |* @ AR | e | T
Card Number: * (Cam' numher iglue showld mob comtzin spzces or dashes)
SECurity Code: ¥ Help finding your security code
Expiration Date: v|*; v|* v
< b4
@1 %  Inbernet
Slide notes

Type San Antonio. Then click the down arrow at the right of the State field to select the state.
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Online Payment

ANZONE - e

Arkansas - AR

California - CA

Colorado - CO

Connecticut- CT

Delaware - DE

District of Columbia-DC

Federated States of Micronesia - Fi
Floricla - FL

Georgia - GA

Step 1: Enter PaymenGuam - GU
Pay Via Plastic Card (p|2"aii-Hi

Required fields are ind

Account Holder Name:
Payment Amount:

Billing Address:
Billing Address 2:
City:

State / Province:

Zip / Postal Code:

Country

Card Type:
Card Number:
Security Code:

Expiration Date:

Idaho - 1D

llinois - 1L
Indiana - 1M
lowa - 14

Kahsas -kKS
kentucky - K
Lauisiana - LA
kaine - ME
Marshall Islands - MH
*[Maryland - MD
Massachusetts - MA
Michigan - Ml

*IMilitary Americas - AL,

Military East - AE

ttps:fecfdlitc, ao.denfcgi-bingfloging | Search the Web | Dsearch = "f

Utilities

Query

Reports Logout

Return to your originating application
1

Discover, Mastercard, VISA)

Scroll the pop-up list.
Click the Down-arrow.

.| United States v

*
Help finding your security code

v | % |

S s VISA @ T

)

DIECEVER

sy

&
(Cam muaher ralee showld mot cortaic og0es or dashes)

a

%  Inbernet

Slide notes

You select the state from the pop-up list . In this lesson, we want to select Texas. Since it is not shown, you must scroll the list until it comes into view. Click
the down arrow at the lower right corner of the list, to scroll.
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Online Payment
Step 1: Enter Paymer
Pay Via Plastic Card (P|

Required fields are ind

Account Holder Name:
Payment Amount:

Billing Address:
Billing Address 2:
City:

State / Province:

Zip / Postal Code:

MISSOUr = MU
hontans - MT
MNebraska - ME
MNewvada - MY

MNew Hampshire - MH
MNew Jersey-MNJ
INew hexico - Mk
MNew ok - MY

MNarth Carolina.-MC
Morth Dakota - ™MD
MNarthem Mariana lslands - MP
Ohio - OH
Oklahoma - OK
Oregon - 0OR

Falau - P\
Fennsyhania - PA

Puero Ri —

Fhode |s i
South Cal Click Texas.

South D

Tenness) &~ TN

Texas -

LS. Minor Outhying Islands - UM
Utah - UT

IWermont-WT

Yirgin lslands of the LS. -]

ttps:)fecfdlitc, ao.donfcgi-binglaging | Search the Web |

Query Reports

Dsearch = "f

Utilities Logout

Return to your originating application

Discover, Mastercard, VISA)

Country:

Card Type:
Card Number:
Security Code:

Expiration Date:

United States v

o) VIS4 @B I (2] =

sy

&
(Cam muaher ralee showld mot cortaic og0es or dashes)

*
Help finding your security code

v | % |

1

a

%  Inbernet

Slide notes

Texas is now in view on the list. Click Texas to select it.
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E3E 5 :
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb |

Criminal Query Reports Utilities

Dsearch =

Logout

(]
l';t

~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: San Antoni Click in the Z|p Code field.
State / Province:
Zip / Postal Code:
Country: Lnited States hd
VISA o FTER | OB | ousryer
Card Type: v * @ Al | = | g
Card Number: * (Cam' numher iglue showld mob comtzin spzces or dashes)
SECurity Code: ¥ Help finding your security code
Expiration Date: v|*; v|* v
< b4
@1 %  Inbernet
Slide notes

To move to the Zipcode field for entry, click in the Zipcode field.
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E3E 5 :
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb |

Criminal Query Reports Utilities

Dsearch =

Logout

(]
l';t

~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2: Enter the Zipcode.
City: | San An Type 78247.
State / Province: | Texas h
Zip / Postal Code: |
Country: Lnited States hd
VISA o FTER | OB | ousryer
Card Type: v |* @ AR | e | T
Card Number: * (Cam' numher iglue showld mob comtzin spzces or dashes)
SECurity Code: ¥ Help finding your security code
Expiration Date: v|*; v|* v
< b4
@1 %  Inbernet
Slide notes

Enter the zipcode, type 78247.
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) 0 050 : plore ]
Fle Q-9 ME oS 87 Address | @] https:ijectdlitc. a0.dendcgi-bindlogin. |+ | Search the Web | Dsearch = ;'f
i
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: | Son Antonio
State / Province: | Texas - TX v
Zip / Postal Code: | 78247] ;
’ Click the Down-arrow.
Country: Lnited States
VISA @ FTTEX | OB | osgrg]
Card Type: v * @ — | | e
Card Number: * (Cam' numher iglue showld mob comtzin spzces or dashes)
SECurity Code: ¥ Help finding your security code
Expiration Date: v|*; v|* v
< b4
@1 %  Inbernet
Slide notes

To select the credit card type, click the down arrow at the right of the credit card field.
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HR e

E‘g »

Address :Ej https:f fecfdlitc, ao.donfcgi-binflaging | Search the Web |

Criminal Query Reports Utilities

Dsearch =

Logout

(]
l';t

~

Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *

Payment Amount: $350.00

Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: | Son Antonio
State / Province: | Texas - TX h
Zip / Postal Code: 78247
Country: | Nt
Click Visa.
Card Type:
Card Number: ® (Cam' numher iglue showld mob comtzin spzces or dashes)
Security Code; |Master Card security code
L. American Express
Expiration Date: (. - o0k v
< Discover
@1 %  Inbernet
Slide notes

From the pull-down list, click Visa.
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) 0 050 : plore ]
File o Q A > Iﬂ @ . = % » Address :Ej https:jfecfdl.itc. ao.dcnycgi-binflagin, % | Search the Web | P search - "f
]
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: | Son Antonio
State / Province: | Texas - TX h
Zip / Postal Code: 78247
.| United 5
Country: Click in the Card Number field.
DIECEVER
Card Type:
Card Number: * (Cam' numher iglue showld mob comtzin spzces or dashes)
SECurity Code: ¥ Help finding your security code
Expiration Date: v|*; v|* v
< b4
@1 %  Inbernet
Slide notes

Now, click in the credit card number field.
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) 0 050 : plore ]
Fle Q-9 ME oS 87 Address | @] https:ijectdlitc. a0.dendcgi-bindlogin. |+ | Search the Web | Dsearch = ;'f
o
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: | Son Antonio
State / Province: | Texas-Tx N
Fin / Postal Code: | 75247 Enter the credit card number.
P Type 4111111111111111
Country: | Unite {4 and 15 one's),
o then click in the Security Code field.
Card Type: | isa | S @ et
Card Number: * (Cam' numher iglue showld mob comtzin spzces or dashes)
SECurity Code: ¥ Help finding your security code
Expiration Date: v|*; v|* v
< b4
@1 Done %  Inbernet
Slide notes

Enter the credit card number. For our example, enter a 4 followed by 15 one’s, and then click in the security code field.
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) 0 050 : plore ]
Fle Q-9 ME oS 87 Address | @] https:ijectdlitc. a0.dendcgi-bindlogin. |+ | Search the Web | Dsearch = ;'f
o
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | TeresaWilliams #
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: | Son Antonio
State / Province: | Texas - TxX v
Zip / Postal Code: 78247
: ®
Country: | United State ~
ountry Enter 123, _
Card Type:|¥isa | then click the down-arrow in the S
ST Expiration Date field.
Card Number: Bl DREER T ¢ comtain soFces or dashes)
SECurity Code: ¥ Help finding your security code
Expiration Date: v|*; v|* v
< b4
@1 Done %  Inbernet
Slide notes

Enter the code of 123, then click the down-arrow of the Expiration Date field.
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: plare [ |
Fle Q-9 ME oS 87 Address | @] https:ijectdlitc. a0.dendcgi-bindlogin. |+ | Search the Web | Dsearch = ;'f
o
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | TeresaWilliams #
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: tonio
State / Province: -TX W
Zip / Postal Code:
Country: States *
Card Type:
Card Number: Click 0T. o pumber value should nof comtain soaces or dashes)
Security Code: cods
Expiration Date: v|*; v|* v
< b4
@1 %  Inbernet

Slide notes

From the pop-up list, select 07 as the credit card expiration month.
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) 0 050 : plore ]
Fle Q-9 ME oS 87 Address | @] https:ijectdlitc. a0.dendcgi-bindlogin. |+ | Search the Web | Dsearch = ;'f
o
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: | Son Antonio
State / Province: | Texas - TX v
Zip / Postal Code: 78247
Country: Lnited States v *
. ——— ,")M DISE!}:'EH"
Card Type: | Visa _ ==
Card Number: 4111111111 C“CI{ the dOWn—ﬁrrOW. wid mof comtaie soaces or dashes)
SECurity Code: 123 ¥ Help findin, | AOur zecurity code
Expiration Date: |1l ¥ | ¥/ v|* v
< b4
@1 %  Inbernet
Slide notes

Enter the expiration year. Click the down-arrow at the right of the year field.
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) 0 050 : plore ]
File o Q A > Iﬂ @ . = % » Address :Ej https:jfecfdl.itc. ao.dcnycgi-binflagin, % | Search the Web | P search - "f
o
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: A press, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated wit| 2007 erisk ¥
2008
2009
Account Holder Name: | TeresaW|2010 Click 2007
Payment Amount: $350.00 33112
Billing Address: [1234E. Tn2013 *
- 2014
Billing Address 2: 2015
City: | 5an Antan| 2018
2m?z
State / Province: | Texas - Tiogqg h
. .|78247 2019
Zip / Postal Code: 2050 .
| United Stq2021 v
Country: 5023 visa 5 _
5 [—
Card Type: | Visa 2023 o= @ | | g
2024
Card Number: 411111117 gggg * (Cam' numher iglue showld mob comtzin spzces or dashes)
Security Code: 123 * 2027 our security code
Expiration Date: |07 ¥ | % v|* v
< b4
@1 %  Inbernet

Slide notes
From the pop-up list, select the year 2007. Click 2007.
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E3E 5 :
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb |

Criminal Query Reports Utilities

Dsearch =

Logout ’?

(]
l';t

~
Online Payment Return to your originating application
Step 1: Enter Payment Information 1
Pay Via Plastic Card (PC) (ex: American Express, Diners Club, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *
Account Holder Name: | Teresa Williams *
Payment Amount: $350.00
Billing Address: | 1234 E. Tradewind *
Billing Address 2:
City: | Son Antonio
State / Province: | Texas - TX h
Zip / Postal Code: 78247
Country: Lnited States v *
VISA @ IAMEX OB | oecwe|
. I * J-—-u'if‘- e -
Card Type: | Vise M — = Click the down arrow
Card Number: [417111111111171111 * (Cam number value showld mot comtain spaces or dashes) to scroll the screen.
SECurity Code: 123 ¥ Help finding your security code
Expiration Date: |07 ~ | ¥ 7 |HIIEE ~ | * v
<
@1 %  Inbernet
Slide notes

There is more information on the Online Payment screen than is being shown. Scroll the screen by clicking on the down-arrow in the lower-right corner.

Click the down arrow.
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E3E 5 :
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb | Dsearch = ;'f

Criminal Query Reports Utilities Logout ?

Account Holder Name: | Teresa Williams * ”~
Payment Amount: $350.00

Billing Address: [1234 E. Tradewind *
Billing Address 2:
City: San Antonio
State / Province: | Texas-Tx v

Zip / Postal Code: |78247

Country: Lnited States v *
VISA = | » DISE!H'EH'-
Card Type: | Visa v * @ Lo @ "l
Card Humber: 4111111111111 * (Card nusher vzlwe showld mot comtain spaces or dashes)
Security Code: 123 * Help finding your security cod
Expiration Date: |07 ¥ |¥ ;| 2007 | * Click the
Continue with Plastic Card Payment button.
Select the "Continue with Plastic Card Payment” button v rocess.
[ Caontinue with Plastic Card Payment ] [ Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.

< >
éi] %  Inbernet

Slide notes

Pay special attention to the Note at the bottom of the page regarding use of the browser’s back button to avoid incomplete transactions. Once all necessary
credit card information has been entered, click the Continue with Plastic Card Payment button to submit the credit card information to Pay.gov. Click the
Continue with Plastic Card Payment button, to proceed in this learning module.
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) 0 050 : plore ]
Fle Q-9 ME oS 87 Address | @] https:ijectdlitc. a0.dendcgi-bindlogin. |+ | Search the Web | Dsearch = ;'f
o
Criminal Query Reports Utilities Logout ?
~

Online Payment Return to your originating application

Step 2: Authorize Payment 2

Payment Summary  Editthis inforrmation

Address Information Account Information Payment Information

Account HuldefTeresa Williams Card Type: Visa Payment Amount: $350.00
Name: Card Number: 1111 Transaction Date 02/22/2007 16:13
o _ ter 7 4 2007 and Time: EST
Billing Address: | cjicy the Continue button.
Billing Address 2:
City: Sarr=mommo
State / Province: T
Zip / Postal Code: 78247
Country: USA
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.
Email Address:
Confirm Email Address:

e Seoarate multiole enail Fodmesses with 2 b
< b4
ﬁi] %  Inbernet

Slide notes

Once the credit card information has been entered, a payment summary screen is displayed. This screen provides an opportunity to review the payment
information you entered on the previous screen. Review the information for correctness. If changes need to be made, click the “Edit this information”
hyperlink, at the top left of the screen, this will take you back to the payment information screen. You would then correct the necessary information, and
then resubmit the payment screen.

On this screen you may also enter one or more email addresses in the Email Confirmation Receipt field. This will generate an email confirmation
of the charge to your credit card. The Email address and the Confirm email address fields will be entered for you. Click the Continue button to proceed.
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) 0 050 : plore ]
Fle Q-9 ME oS 87 Address | @] https:ijectdlitc. a0.dendcgi-bindlogin. |+ | Search the Web | Dsearch = ;'f
o
Criminal Query Reports Utilities Logout ?
~
Online Payment Return to your originating application
Step 2: Authorize Payment 2
Payment Summary  Editthis inforrmation
Address Information Account Information Payment Information
Account HuldefTeresa Williams Card Type: Visa Payment Amount: $350.00
Hame: Card Number: 1111 Transaction Date 02/22/2007 16:13
1234 E. Expiration Date: 7 ¢ 2007 and Time: EST
Billing Address: Tradwind *piration Bate:
Billing Address 2:
City: San Antonio
State / Province: T
Zip / Postal Code: 78247
Country: USA
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.
Email Address: | Teresa_Wiliams @aotuscourts.gov Click the down arrow.
Confirm Email Address: | Teresa_Willaims @aot uscourts.gos
e Seoarate multiole enail Fodmesses with 2 b
< b4
ﬁi] %  Inbernet
Slide notes

There is more information on the Payment Summary screen than is being shown. Scroll the screen by clicking on the down-arrow in the lower-right corner.
Click the down arrow.
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E3E 5 :
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb |

Criminal Query Reports Utilities

Billing Address 2:
City: San Antonio
State / Province: T
Zip / Postal Code: 78247
Country: USA

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address: | Teresa_Williams{2aot uscourts. gov

Confirm Email Address: | Teresa_Willaims{@aot uscourts.gow

Ccc: enghe fpuliiole ezl gddesmes with 3

Authorization and Disclosure Click the Authorization check-box.

Required fields are indicated with a red asterisk *

| autharize a charge to my card account for the abave amount in accardance with my card issuer agreement. [J *

Press the "Submit Payment" Button only once. Pressing the button mare than once could result in multiple transactions.
Submit Payment ” Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible,

<

Dsearch =

Logout

(]
l';'

a

o

% Inkernet

Slide notes

If all the information is correct, click the authorization check box, indicated by the red asterisk.
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E3E 5 :
File A < IR F & n S 87 addeess | @] httpssyfeckdlitc. an.denfegirbinloging ¥ | Search the eb |

Criminal Query Reports Utilities

Billing Address 2:
City: San Antonio
State / Province: T
Zip / Postal Code: 78247
Country: USA

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address: | Teresa_Williams{2aot uscourts. gov

Confirm Email Address: | Teresa_Willaims{@aot uscourts.gow

cc: Separate wultiple enail soddmesses with 2
" ConrE

Authorization and Disclosure

Required fields are indicated with a red asterisk *

Click the Submit Payment button.

1 authorize a charge to my card account for the above amo

Press the "Submit Payment” Button only once. Pressinythe button more than once could result in multiple transactions.
Submit Payment ][ Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible,

<

Dsearch =

Logout

(]
l';'

a

o

% Inkernet

Slide notes

Then click the Submit Payment button. Again, avoid use of the browser's back button if possible.
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ME oS 87 ;.ﬁ.ddress &] https:yfectdlitc. an.denfegi-binloging ¥ | Search the Web | Dsearch = j'f

= ')
0 Criminal Query Reports Utilities Logout ?

Your request is being processed. Please wait.

@1 Done %  Inbernet

Slide notes

Processing the charge to your credit card will take a minute. To avoid cancelling the charge or the possibility of duplicate charges, wait for the processing to
be completed.
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BREeS 27

Address ﬁj https:fecfdlitc, ao.denfcgi-bingflogin,g » | Search the Web | Dsearch = ;'f

Q- O
SECF =
O Criminal Query

=3

Reports utilities Logout ?
Complaints and Other Initiating Documents
0:06-cv-00012-DCD-SGS Miller v. James

Additional docket text may be entered here.
Docket Text: Modify

COMPLAINT | against Cassidy James ( Filing fee $ 350 receipt number
275258)) , filed by Lane Miller. {Williams, Teresa)

Click the Next button.

ﬁi] Done

%  Inbernet

Slide notes

You will know the process has completed when the docket text of the complaint event is displayed. The text will reflect the payment of the filing fee as well
as the credit card transaction receipt number, assigned by Pay.gov. At this point, the fee has been charged to your credit card and cancelling the event will
not reverse the charge. If for some reason you need to cancel this filing, you will need to contact the court to initiate a refund of the charge.

You may add additional information regarding the complaint to the system generated docket text in the box provided. For this module, we will not
add additional text. Click the Next button to continue.
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ME oS 87 ;.ﬁ.ddress &) https:jjeckdl.itc.a0.denjcgi-bindlogin. ¥ | Ssarch the Web | Dsearch = ;'f

: Q T W
= ')
0 Criminal Query Reports Utilities Logout ?

Complaints and Other Initiating Documents
0:06-cy-00012-DCD-5GS Miller v. James

Docket Text: Final Text

COMPLAINT against Cassidy James ( Filing fee $ 350 receipt number 275258, filed by Lane Miller.
{Williams, Teresa)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further
opportunity to modify this transaction if you continue.

Clear

Click the Next button.

ﬁi] Done %  Inbernet

Slide notes

The next screen presented is the final docket text. If you added any additional information on the previous screen, that information will be displayed here in

italics. You may not edit the final docket text. If changes need to be made to the text you entered, use the browser’s back button to return to the editable
docket text screen.

When you click the Next button, you commit this event to CM/ECF and you can no longer use the back button to make corrections to this event.
Click the Next button to continue e-filing your complaint.
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ME oS 87 ;.ﬁ.ddress &) https:jjeckdl.itc.a0.denjcgi-bindlogin. ¥ | Ssarch the Web | Dsearch = ;'f

: i“) T W
= ')
0 Criminal Query . Reports Utilities Logout ?

Complaints and Other Initiating Documents )
0:06-cy-00012-DCD-5GS Miller v. James

U.S. District Court
District Version 3.0 ESR4 [1/3i07] - LINUX - LIVE
Motice of Electronic Filing

he following transaction was entered by Willlams, Teresa on 2/22/2007 at 116 PM MST and filed on 2/22/2007
Case Name: Mliller v. James
Case Number: 006-cv-12
Filer: Lane Miller
Document Number: 1

Docket Text:
COMPLAINT against Cassidy James { Filing fee $ 350 receipt number 275258 ), filed by Lane Miller i/iliams, Teresa)

0:06-cv-12 Notice has been electronically mailed to: Click the down arrow.

0:06-cv-12 Notice has not been delivered by electronic means to:

ﬂ:l Done %  Inbernet

Slide notes

The Notice of Electronic Filing is the final screen displayed. It will include the document number assigned to the complaint, the docket text of the event, and
a list of the parties to be noticed.

Again, there is more information on this page than is being shown. Scroll the screen by clicking the down-arrow in the lower-right corner. Click
the down arrow.
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ME o 87 ;.ﬁ.ddress &) https:ijeckdl.itc. a0.donfegi-binfloging % | Search the Web | Dsearch - f,'

= )
0 Criminal Query . Reports utilities Logout ?

LALLM LA T D IV Y S

LY
U.S. District Court
District Version 3.0 ESR4 [1/3/07] - LINUX - LIVE
MNotice of Electronic Filing
he following transaction was entered by Williams, Teresa on 2;’22;‘2[&%3@%“’]:16 P MST and filed on 2/22/2007
Cage Name: Miller v. James {1004 ¥ 60S)
Case Number: 0.06-cv-12 (%8, vi28)
Filer: Lane Miller
Document Number: 1
Docket Text:
COMPLAINT against Cassidy James { Filing fee $ 350 receipt number 275258 ), filed by Lane Miller {illiams, Teresa)
0:06-cv-12 Notice has been electronically mailed to:
0:06-cv-12 Notice has not been delivered by electronic means to:
erasa Willlams
W
&] Done o) # Internet
Slide notes
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Q- HRes 87 - Address | @] https:ijectdl e an.denfegibinglagin.g ¥ | Gearch the veh | Psearch - ,'f
EE F Civil - Criminal . Query . Reports . Utilities . Logout ?

he following transaction was entered by Willlams, Teresa on 2/22/2007 at 116 PM MST and filed on 2/22/2007
Case Name: Mliller v. James

Case Number: 0.06-¢y-12

Filer: Lane Miller

Document Number: 1

Docket Text:
COMPLAINT against Cassidy James { Filing fee $ 350 receipt number 275258 ), filed by Lane Miller {illiams, Teresa)

0:06-cv-12 Notice has been electronically mailed to:

0:06-cv-12 Notice has not been delivered by electronic means to:
eresa Williams

he following document(s) are associated with this transaction:

Document description:Main Document

Original filename:n/a

Electronic document Stamp:

[STAMP deecfStamp_|D=995312739 [Date=2/22/2007] [FileNumber=205733-0]

[5eccEd9601914cf5a090c954 1 1ced123115d5c234cE6b0e9aadbd97 abeasDedsTal cf

828d20b65Tfc01fecBA55f2Ta5651b4bT0d 7 bfdadbc2 TEOBEE02desc]) -

ﬂ:l Done %  Inbernet

Slide notes

An electronic stamp, which is assigned to the PDF document, appears near the bottom of the screen.
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@ Pay.Gov Payment Confirmation - Lotus Notes

File Edit Wiew Cresbe Acthions Help

CHEHE 55| R TLo o0 EE M| B-0 R
weloome | (), Teresa Willars - Inbox 3¢| (32 Pay. Giov Payment Confimation

[NeWMemo][Replvv”ReplvToAllV][Forward v][Delete][Fl:nllav-szrzuY][Fl:nlthar"l[Car:n,rlntl:nNEW"HChathTanlsY]

paygovadmin@mail.ga twai.go¥ To |"Terasa_Williams@aotouscours.gav
0372472006 11:33 Ak co
beo
Subject |Pay.Gov Payment Confirmation

THIS I3 AN AUTOMATED ME3SSAGE. FPLEAIE DO NoOT REFLY.
Your transaction has been successfully completed.
Payment Sunmmary

Application MName: CM ECF AZ Linux
Pay.gov Tracking ID: 3IFOSQLTZ
Paymwent Agency Tracking ID: 265189

Cardholder Nawe: Teresa Williams
Cardholder Address: 1234 E. Tradewind
Cardholder City: San Antonio

Cardholder State: TX

Cardholder Country: U3hL

Cardholder Zip Code: 78247

Card Type: Visa

Paywent Awount: §350.00

Transaction Date: Aug 24, 2006 12:33:07 PHM

©UJgy evdcesd

Slide notes

The final screen displayed in this training module is not part of CM/ECF, but an example of the email notice sent by Pay.gov if you entered an email address
on the payment summary screen. The email reflects the address information you entered on the payment screen in addition to the tracking information
provided by Pay.gov.
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Slide 53 - Summary

CM/ECF Electronically Filing a Complaint % ‘CMIECF DC v 3.0 |

Learning Module Version 1.0

Applications covered in this module:
District CM/ECF Version 3.0 -

YI Electronically Filing a Complaint

Product information:

s ‘ Produced by AO-OIT-SDSD-TB
( B . Se a ‘ Contact information: AOTXmI_ELM@aotx.uscourts.gov
b \.-4 . May 30, 2007

tp_ the event

Slide notes

Summary

This concludes the module on Electronically Filing a Complaint with filing fee. You should now be able to: select a case; select parties to the case; link the
complaint PDF document to the event; and charge the filing fee to a credit card.

Use the Menu at the top of the screen to return to a specific topic or press the Enter key to quit this module.
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