
 
 

UNITED STATES DISTRICT COURT 
DISTRICT OF DELAWARE 

 DISTRICT OF DELAWARE 844 North King Street, Unit 18 
Wilmington, DE 19801-3570 

www.ded.uscourts.gov 
(302) 573-6170 

NOTICE OF JOB OPPORTUNITY  
INFORMATION SYSTEMS STUDENT INTERN 

 
 

 
 
 

POSITION: Information Systems Student Intern, full-time during summer and part-time during 
academic year  
STARTING LEVEL/SALARY: CL 22 ($16.91-$21.14/hourly)  
LOCATION: Wilmington, DE 
 
INTERNSHIP OVERVIEW 
 
The United States District for the District Court of Delaware is accepting applications for a student 
internship with the information technology department. The position includes administrative and 
operational duties that provide an opportunity to gain hands-on work experience. The Information 
Systems Student Intern is a member of the information technology team and performs various end 
user support activities.  The incumbent provides day-to-day support for end users, installs and 
configures computer hardware and software programs, and performs routine troubleshooting.  
 
REPRESENTATIVE DUTIES 

• Provide day-to-day end user support with WordPerfect, Microsoft Office, Adobe Acrobat, 
and national and customized applications.  

• Distribute and install new hardware, including, but not limited to, PC hardware, laptops, 
printers, and mobile devices.  

• Under the supervision of the Director of IT and IT Supervisor, install and configure new 
software applications.  

• Troubleshoot routine PC equipment and software problems.  
• Assist IT staff with inventory of automation equipment. 
• Provide assistance with IT-related procurements when required.  
• Provide courtroom technology assistance. 
• Perform other automation related duties as assigned.  

  
MINIMUM QUALIFICATIONS  



 
 

Candidates must be a junior or senior during the 2026-2027 academic year and currently enrolled 
full-time and in good standing at an accredited college or university. 
 
APPLICANT INFORMATION 
To apply, email the PDF documents to humanresources@ded.uscourts.gov and add “IT Student 
Intern” in the email subject line. 
Please include the following in PDF format: 
• Application for Employment (AO78) https://www.uscourts.gov/forms/human-resources-
forms/application-judicial-branch-federal-employment   
• Resume,  
• Cover letter, and  
• One academic letter of reference from current or former professor.  
 
Due to the volume of applications received, the Court will only communicate with those applicants 
who will be interviewed.  Applicants selected for interviews must travel at their expense.  Interviews 
for the position will be held in-person. 
 
CONDITIONS OF EMPLOYMENT  
 

• The U.S. District Court reserves the right to modify the conditions of this job announcement, to 
withdraw the job announcement, or to fill the position(s) sooner than the closing date, if a 
closing date is shown, any of which action may occur without prior written notice. This job 
announcement may involve filing more than one position described therein.  

• This position is a mandatory EFT (Electronic Funds Transfer) participation for payment of net 
pay. 

• The U.S. District Court requires employees to adhere to the Judicial Code of Conduct for Judicial 
Employees which is available on www.uscourts.gov.  

• The U.S. District Court for the District of Delaware is an Equal Opportunity Employer.  
• Federal Court employees are under the excepted service.  
• Verification of employment eligibility according to the Immigration Control and Reform Act of 

1986 will be required of all new employees of the U.S. District Court. Applicants must be U.S. 
citizens or eligible to work in the United States.  

• The IT Student Intern is a sensitive position. The selected candidate will be subject to an FBI 
fingerprint check as a condition of employment, and may be subject to periodic updates.      

 
BENEFITS  
• The opportunity to serve in a rewarding public service position.  
• Accrual of paid vacation and sick leave (4 hours per 80 hours worked of each leave type).  
• Eleven paid federal holidays 
• Transit Subsidy Program (contingent upon availability of funds) 
• On-site fitness center 
• Flexible work schedule, including ability for telework after initial training, to accommodate school 
and personal life needs.  
 
The intern may receive educational credit for the internship. Please coordinate with the HR 
Department to discuss. 
 

The U.S. District Court is an Equal Opportunity Employer. 
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